
 

City of Castle Rock 

PO Box 370 

Castle Rock, WA 98611 

 

August 20, 2026 

 

Re: Letter of Completeness: Comprehensive Plan/Zoning Map Amendment and Boundary Line Adjustment Permit 
Request - 1220 Mt. St. Helens Way NE, Castle Rock, WA, #CRP-25-025 & #CRP-26-011 
 

Dear Mr. Gourde,  

The City has reviewed your application materials submitted on May 4, 2026, regarding the proposed Boundary 
Line Adjustment (BLA), SEPA/Comprehensive Plan Amendment, and Rezone. Additional application materials and 
revisions were subsequently submitted on April 26, June 9, June 22, and June 25, 2026, including updated forms 
and a Title Report dated May 11, 2026. City review comments were provided by Tom Gower, City Engineer, on 
June 26, 2026, with a revised comment letter issued to the applicant on July 8, 2026. Based on the materials 
submitted and the City’s review, this letter identifies the status of the application and the items necessary to 
complete the application review process.  

Comprehensive Plan Map Amendment & Rezone Process 

 

Boundary Line Adjustment (BLA) Process 

 

This letter confirms that the application has been determined to be complete for the purpose of beginning the 
formal review process. Further review may identify the need for additional information or clarification as the 
project proceeds. The process is outlined by the following steps in accordance with the Castle Rock Municipal 
Code (CRMC) 16.34, CRMC 16.37, (CRMC) 17.72.    
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If you have any questions, please don’t hesitate to contact us at 360-274-8181. 

Sincerely, 

 
 
 

 
Rachel Granrath, Contract City Planner 
Rachel.granrath@kimley-horn.com  

 
Cc:  Karlene Akesson, Deputy Clerk, kakesson@ci.castle-rock.wa.us  

Carie Cuttonaro, Clerk-Treasurer, ccuttonaro@ci.castle-rock.wa.us  
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City of Castle Rock 

   

          141 A St SW / PO Box 370 

               Castle Rock, WA 98611 

                 Phone: 360-274-8181 

    finance@ci.castle-rock.wa.us 
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Complete & 
Submit 

 = Forms that need to be completed and returned to the City of Castle Rock Finance Office. 

 = Forms and/or links that are informational and do not need to be submitted. 
 

1 
 

 Comprehensive Plan Amendment/Rezone Application Packet Contents (1 page) 

2 
 

 A Pre-Application Conference / Site Plan Review is required.  Please contact City Hall for more 
information if you have not scheduled a pre-application conference. 

3 
 
 

Environmental Questionnaire – Submit with Pre-Application Forms – Please contact City Hall for more 
information if you have not scheduled a pre-application conference. 

4 
 

 Master Application (1 page) 

5 
 

 Comprehensive Plan Amendment/Rezone Application (3 pages) 

6 
 

 General Land Use Application (2 pages) 

7 
 

 SEPA - Environmental Checklist – online printable form:    
 http://ci.castlerock.wa.us/download/SEPAchecklist_2017_locked.docx 

8 
 

Castle Rock Municipal Code (CRMC) Chapter 17.72 Amendments and Review Procedures (4 pages) 

9  Fee Schedules 1 & 5 of Resolution No. 2025-12 (6 pages) 
Additional costs* (* = Additional costs apply. Additional costs may include but are not limited to 

copies, postage, publishing, engineering fees, city planner fees, contracted building official fees, and 

hearing examiner fees.  Each additional cost will be billed at actual cost plus 10%). 

Fees are nonrefundable.   

The entire Master Fee Schedule is available in the Finance Office or upon request. 

10  View the Castle Rock Municipal Code (CRMC) online at: https://ecode360.com/CA4379  
The Castle Rock Municipal Code may also be viewed in the Finance Office located in City Hall.   

  CRMC – Title 17 Zoning  

  CRMC – Title 18 Environmental Protection 

I acknowledge the above documents and/or web addresses/links were provided to me in the Comprehensive Plan 

Amendment/Rezone Application Packet.  

Furthermore, I acknowledge that information sheets are intended to assist the public in understanding the effect of codes and 

regulations. Information sheets are not complete statements of these codes and should not be used as a substitute for them. If 

conflicts arise, the codes and regulations are the final authority. To ensure you have the most current information and 

applications, consult City Staff.  It may also be beneficial to contact City Staff to be sure you understand all requirements before 

submitting materials or payments. 

I also acknowledge there are fees associated with a Comprehensive Plan Amendment/Rezone Application and the applicant 

shall pay fees according to the City of Castle Rock Fee Schedule to defray a portion of the expenses encountered in processing 

the application. 

Fees are non-refundable. 
 

      Name:         

                                                                 (Please Print) 
  

 Signature:       Date: 

Gabe Gourde - Gourde LLC

6/22/2026

X

X
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